
HARBOUR FORMS & WHEN TO USE THEM 
 

Customer Investment Profile (CIP) 
 

Required for every new client and must be updated at least every three years. The 
client must sign the initial CIP; subsequent updates require the advisor’s signature only, 
though obtaining the client’s signature is considered best practice.

 
Advisory Forms – Agreements 
Asset Management Agreement, Asset Management Addendum, Third Party Managers 
Agreement 
 

These forms are required with any advisory account application, even if the advisory 
fee is 0%. They are used for Schwab, PAS, American Funds F2, Lincoln Advisory, and 
similar advisory accounts. Harbour uses these forms to properly set up billing. 

 
Liquidation Forms (One of these three forms is required for every transfer of assets.) 
 

Advisory Disclosure 
(Exclusive to advisory paperwork) 
Required when transferring assets into an advisory account, except from annuities and 
employer-sponsored plans. 
 
Example: Moving a Franklin Templeton account into a Schwab account requires an 
Advisory Disclosure. 
 
Liquidation Form (LIQ) 
Used when: 

• Moving money from an annuity to an advisory account 
• Moving from one annuity to another annuity 
• Moving between direct accounts (e.g., Franklin Templeton to American Funds) 
• Liquidating a certificate of deposit (CD) and moving the money to a direct 

account 
 
Company Retirement Plan Rollover Form (CRPRF)  
Required for rollovers from employer-sponsored plans such as 401(k), 403(b), or SEP 
accounts. 

 
Letter of Understanding (LOU) 
 

LOUs vary by product and explain why a specific investment was chosen over other 
available options. Use the LOU that matches the product being opened (e.g., 529 LOU 
for a 529 account, Mutual Fund LOU for a mutual fund account). 

 
Side-by-Side Comparisons 
 

Required for all commission-based annuities and for transfers exceeding $50K into 
existing annuity contracts. If you’re unsure whether this form is needed, please contact 
a Harbour Principal. 


